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ASSET MANAGEMENT,





Property Notebook

Property Name: _________________________________________

 

 FORMCHECKBOX 
 LURA (Land Use Regulatory Agreement)

 FORMCHECKBOX 
 Bin Numbers

 FORMCHECKBOX 
 Supportive Service Agreement

 FORMCHECKBOX 
 Income Limits (by year)

 FORMCHECKBOX 
 Rent Limits (by year)

 FORMCHECKBOX 
 Utility Allowance (updated quarterly) (current on top)

 FORMCHECKBOX 
 Other ~~ Utility Allowances’ for Section 8 voucher/certificate

      (Utility Allowance established from PHA were the voucher is issued)

 FORMCHECKBOX 
 PHA letters (updated annually)

 FORMCHECKBOX 
 Manager Certification (current on top)

 FORMCHECKBOX 
 Resident Section Policy

 FORMCHECKBOX 
 IRS Form 8609’s (with the bottom completed)

 FORMCHECKBOX 
 Application fee (Tenant Tracker Service Cost & Summary)

 FORMCHECKBOX 
 Affirmative Fair Housing Marketing Plan (AFHMP) (by year)

 FORMCHECKBOX 
 Management Plan

 FORMCHECKBOX 
 Section 8 Task Force

 FORMCHECKBOX 
 Annual Eligibility Form / Income Certification

 FORMCHECKBOX 
 State Monitoring Agency (TDHCA) reviews & correspondence (current on top)

 FORMCHECKBOX 
 Certificate of Occupancy (CO’s)   

 FORMCHECKBOX 
 First Qualified Tenant Roster, if available

