Damage to Property Reporting Form

Property damage claims will involve property managed by Quest Asset Management, Inc.  Examples of a property damage claim - fire, hail, lightning, flood, wind, theft, etc.

This report is to be completed within 24 hours and sent to Chris Evans at the e-mail address noted below: 
Attention:  Chris Evans  (chris@questami.com).  Call if you have questions:  (214) 675-8402.

(1)  Date:
 (2)  Date of Loss:
 (3)  Time:


(4)  Site Location Code of Property: 


​​​​​​​​____________________________________

(5)  Name of Property: 











(6)  Address of Property:


(7)  City, State & Zip: 

(8)  Contact Person: 
 (9)  Phone: 


(10)  Kind of Loss: Fire___  Theft ____  Lightning ____  Hail ____  Flood ____  Wind ____ 
         Other:
/Describe:






(11)  Describe Loss & Damage:


(12)  Other: 


(13)  Photographs Attached?  _____ Yes  _____ No

(14)  Additional Pages?  _____ Yes  _____ No

INSTRUCTIONS FOR COMPLETING:  DAMAGE TO PROPERTY REPORTING FORM

1.
Date:  Enter the date you are completing the form.
2.
Date of Loss:  Enter the date the loss actually occurred.

3.
Time:  Enter the time of day the loss occurred.  Be sure to indicate AM or PM.

4.
Site Location Code:  Leave blank.

5.
Name of Property:  Enter the full name of your property.

6.
Address of Property:  Enter the complete street address of your property.

7.
City, State & Zip:  Enter city, state and zip code for your property.

8.
Contact Person:  Enter manager’s name.
9.
Phone:  Enter property’s telephone number.
10.
Kind of Loss:  Check the appropriate type of loss.  If “Other” is checked, indicate type.  
“Other” would be any type of physical damage to the property not caused by those listed.  
For example, a vehicle running into a building, vandalism, etc.
11.
Describe Loss and Damage:  Enter detailed information of event and resulting damage.  If 
there is not enough space on the form, add additional sheets as necessary.  Be sure to 
enter all pertinent information as to location, building number, unit number, etc. 
12.
Other:  Enter any additional information that might be helpful.  An example would be 
entering witness information if you have a vandalism or theft loss.
13.
Photographs Attached:  Always take photographs of any damage.  Do not use Polaroid 
cameras.  If your property does not own a camera, use a disposable 35 mm camera.  Have 
2 sets of prints made.  Submit both sets to the Dallas office.
14.
Additional Pages:  Check yes or no.

